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Introduction
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·Name: Michal tŠƴƪŀ

·E-mail: michal.penka@gmail.com

·Experience:

·Variouspresentationsoftware knowledge

·Tensof live performancesduringlast 3 years



Structure of the course
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· Vocabulary

· PC presentationtools

· Processof creation

· Materialandcopywright

· Generalprinciples

· Typographystandards

· Usefultips andadvices



IntroductionII
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Whichlevelhaveyoureached?
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1. Turningthe computeron andoff

2. Writing a letter in a text processor

3. Writing ane-mail to a friend

4. Browsingthe web

5. UsingGoogle, Seznam, WikipediaΧ

6. Usingsocialnetworks(Facebook, TwitterΧύ

7. Adjustingdigitalphotographies

8. Digital film editing

9. Programming



Vocabulary
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Canyounameit?

a) Overheadprojector

b) Flipchart

c) Laptop anda projector

d) Interactivewhiteboard

e) Handouts
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Slide

Åtitle

Åsubtitle

Åtitle background

Åslide background

Åpie chart

Åkey

Ådiagram

Åaxis

Åslide number
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Text formatting
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·Normal
·Bold
·Italic
·Underlined

·Serif

·Sans-serif

·What isάfontέ?

·CTRL+B
·CTRL+I
·CTRL+U

·Completecharacter set
(usuallycontains
alphabet, numbersand
symbols).



Layout andobjects
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·To align

·Horizontally

·Vertically

·To order

·Bringto front

·Bringto back

·BringForward

·BringBackward

·Background

·Imagesandgraphics

·Audio files

·Diagrams, charts

·Movies



PC presentationtools
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Usefulsoftware
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·Microsoft Powerpoint

·aƛŎǊƻǎƻŦǘ hŦŦƛŎŜ фрΣ фтΣ нлллΣ ·tΣ нллоΣ нллт Χ нлмлΚ

·Leader, de facto standard, student version1500 CZK

·OpenOffice.orgImpress

·Currentversion: 3.1.1

·Open-source, free for anyuse

·GoogleDocsςPresentation

·Presentationsreleasedin 2007

·Online based, free for Googleusers



Microsoft Powerpoint2007
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OpenOffice.orgImpress
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GoogleDocs- Presentation
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